REVISED ORGANIZATION BUDGET DIRECTIONS AND DEFINITIONS

This document is contained on the CD-ROM enclosed with your grant contract.  The budget table is designed to total automatically; however, you should double-check all figures. 

Directions for completing the REVISED Organization Budget:

· Round all dollar amounts to the nearest $1.
· Include the dates of the organization’s fiscal year.
· Revise projected figures for the upcoming fiscal year (FY 2009) using the amount awarded by the panel (line 75).
· List the source of revenue where indicated. 

· You may also attach more detailed budget information, although it does not substitute for information on the Organization Budget.

Income/Revenue







Admissions, Memberships, Subscriptions refer to income earned as a result of the organization’s programs and services to which you charge a fee, such as individual ticket sales, price charged for involvement, etc.  

Contracted Services Revenue refers to income derived from fees earned through sales of services (for example, sale of workshops to other community organizations, contracts for specific services, performance or residency fees, tuition, touring, support from foreign governments, etc.).

Corporate Support refers to cash contributed by local, national or international businesses, corporations, or corporate foundations to the organization’s programs and services.  

Foundation Support refers to cash from grants given by local or national foundations or private foundations for general organizational support or for the project.

Other Private Support, Fundraising refers to support derived from cash donations or a proportionate share of general donations allocated to a project.
Federal Gov. Support refers to government support contributed by departments of the United States government, State of Louisiana, or Parish government.
Regional/Multi-state Support refers to cash support from statewide organizations, agencies of state government, or multi state consortia of state agencies, or U.S. regional organizations.
State, not Louisiana Division of the Arts refers to cash support derived from grants or appropriations given by agencies of state government, departments and divisions of State of Louisiana government, or multi-state consortia of state agencies, not including the La. Division of the Arts. 

Local/Parish Government Support refers to grants or appropriations contributed by local, parish or regional government agencies. 

Local Arts Agency Support refers to any grants awarded by the local arts council/agency in the organization’s city or town.

Other Applicant Cash refers to agency cash on hand that has been earned by your organization either through endowments, investments, etc.  

State, Louisiana Division of the Arts (Includes DAF) refers to government support contributed by the Louisiana Division of the Arts, Office of Cultural Development, Department of Culture, Recreation and Tourism, Office of the Lt. Governor, State of Louisiana.  This is the amount received from the Decentralized Arts Funding Program for 2007, 2008, and what is being requested for 2009.  FY2009 request is calculated at up to 25% of the last completed fiscal year’s revenue. Include on Organizational Support awards and request only on this line.
Total Income represents all cash income that will be in support of the organization’s operations, programs and services.  This number should match Total Expenses (for 2009 column).  
Expenses






  Salaries/Wages/Benefits – Administrative refers to salaries and benefits paid to permanent employees of the organization, either full- or part-time in executive level and administrative positions.  Benefits include paid leave, retirement, health care, etc.

   Salaries/Wages/Benefits - Artistic refers to compensation (salaries, benefits) paid for artistic services by firms or people not considered employees of the applicant (e.g., individual artists, folklorists, curator, etc. whose services are contracted by the organization). A Provider of Services form is required for anyone listed under this category.
   Payroll taxes refers to taxes which an employer is required to withhold from an employee’s pay or the amount paid in federal and state employment taxes directly related to employing a worker paid from the employer’s own fund.
   Professional Services - Artistic refers to costs paid for artistic and artistic programming services of groups or artists not considered employees of an applicant (e.g., artists, folklorist, curator, technical director, etc.) whose services are contracted.  
   Professional Fees and Services refers to costs paid for professional services by firms or people not considered employees of an applicant (e.g., consultants, attorneys, accounting, security, etc.).  Professional fees also include any dues or subscriptions paid to professional organizations, such as American Symphony League, American Association of Performing Arts Presenters, etc.
   Production refers to costs paid to produce artistic programming such as scripts, music, exhibit rentals, insurance, licenses, program books, etc.  
   Occupancy/Utilities refers to costs paid for office, facility, exhibit or performance venue rental or mortgage.  Indicate whether you rent or own the facility. Include costs for utilities in this line.
   Equipment Rental and Maintenance refers to costs paid for renting and maintenance of equipment and other heavy equipment utilized in your programs, services or operations.
   Technology and Communications refer to costs paid for telephone, website, technical support, hardware/software, etc. 
   Insurance refers to the cost of liability insurance and/or property insurance.
   Supplies refer to costs paid for producing your organization’s programs, services, or operations, such as pens, pencils, paper, staples, etc.  
   Postage/Shipping refers to costs paid for mailing and shipping.
   Marketing refers to the cost to print booklets, newsletters, paid advertisements either in magazines, newspapers, street banners, etc. and press releases.
   Development refers to the cost of fundraising and special events.
   Travel and Mileage refers to costs paid for travel of outside professional services, per diems, and travel for services outside the area.
   Professional Development refers to the costs paid for attending workshops, conventions for professional development as well as organization meetings, such as board of directors meetings.
   Other refers to expenses not listed under any other expense category.  If larger than $500, submit a budget breakdown.
   Total Expenses refers to all costs paid for by your organization.  This number should match Total Revenue (for 2009 column).
  Surplus refers to any excess cash revenue after expenses.  Also referred to as Net Income.
   Deficit refers to excess costs after revenue. Also referred to as Net Loss.
   Accumulated refers to the addition of surpluses or deficits (Net Income or Net Loss) from one year to the next.
In-kind Support






“In-kind” support refers to donated personnel and volunteer time, materials, facility space, and services associated with the organization.  Contribution is the item being donated, such as a facility space or for individuals, the number of hours.  
Cash Equivalent is the amount the applicant would pay in cash for items, services or time listed. 

ORGANIZATION BUDGET SUMMARY





AMENDED BUDGET

A. To be completed by ORGANIZATIONAL SUPPORT APPLICANTS ONLY
B. Submit detailed budget notes explaining line items.

Date of Fiscal Year       to      
	INCOME
	2007 BUDGET

(Previous Year) 
	2008 BUDGET

(Current - Actual)
	2009 BUDGET

(Projected)

	60
	Admissions, Memberships, Subscriptions
	     
	     
	     

	61
	Contracted Services Revenues
	     
	     
	     

	62
	TOTAL EARNED REVENUE
	0 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00


	63
	Corporate Support
	     
	     
	     

	64
	Foundation Support
	     
	     
	     

	65
	Other Private Support, Fundraising
	     
	     
	     

	66
	TOTAL CONTRIBUTED REVENUE
	0 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00


	67
	Federal Government Support
	     
	     
	     

	68
	Regional/Multi-State Support
	     
	     
	     

	69
	State, not LDOA
	     
	     
	     

	70
	Local/Parish Government Support
	     
	     
	     

	71
	Local Arts Agency Support
	     
	     
	     

	72
	TOTAL GOVERNMENT SUPPORT
	0 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00


	73
	Other Applicant Cash
	     
	     
	     

	74
	SUBTOTAL
	$0.00 FORMTEXT 

$0.00

	$0.00 FORMTEXT 

$0.00

	$0.00 FORMTEXT 

$0.00


	75
	State, Louisiana Division of the Arts (includes DAF)
	     
	     
	     

	76
	TOTAL INCOME 
	$0.00 FORMTEXT 

$0.00

	$0.00 FORMTEXT 

$0.00

	$0.00 FORMTEXT 

$0.00


	EXPENSE

	77
	Salaries/Wages/Benefits – Administrative
	     
	     
	     

	78
	Salaries/Wages/Benefits – Artistic
	     
	     
	     

	79
	Salaries/Wages/Benefits – Technical/Production
	     
	     
	     

	80
	Payroll Taxes
	     
	     
	     

	81
	Professional Services – Artistic
	     
	     
	     

	82
	Professional Fees and Services
	     
	     
	     

	83
	Production
	     
	     
	     

	84
	Occupancy/Utilities       FORMCHECKBOX 
 Rent      FORMCHECKBOX 
 Own

	     
	     
	     

	85
	Equipment Rental and Maintenance
	     
	     
	     

	86
	Technology and Communications
	     
	     
	     

	87
	Insurance
	     
	     
	     

	88
	Supplies
	     
	     
	     

	89
	Postage and Shipping
	     
	     
	     

	90
	Marketing
	     
	     
	     

	91
	Development
	     
	     
	     

	92
	Travel/Mileage
	     
	     
	     

	93
	Professional Development
	     
	     
	     

	94
	Other Expenses
	     
	     
	     

	95
	TOTAL EXPENSES
	0 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00


	96
	SURPLUS/DEFICIT
	$0.00 FORMTEXT 

$0.00

	$0.00 FORMTEXT 

$0.00

	$0.00 FORMTEXT 

$0.00


	97
	ACCUMULATED SURPLUS/DEFICIT
	     
	     
	     

	98
	In-kind Donations (attach itemized list)
	     
	     
	     


# 09-      

REVISED SCOPE

If your organization DID NOT receive 100% funding, provide a short description of the CHANGES to the project from the narrative given in the grant application. Include personnel involved, the actual services to be completed, the locations of the services, and actual dates of the services.

	     


I, the Authorizing Official (President or Chairperson) of the applicant organization, hereby certify that the above REVISED SCOPE and attached AMENDED BUDGET includes all figures, statements and representations that are true and correct to the best of my knowledge.

Signature of Authorizing Official: _____________________________________

Printed Name: ______________________________________________________

Date of Signature: ___________________________________________________ 
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